
 

 
 

Subdivision 
Annexation 
REQUIRED  
Step 1 
Preliminary 
Plan 

Subdivision 
Annexation 
REQUIRED 
Step 2 
Final Plat 

Submit Sketch 
 
City Planner 

Planning 
Commission 
Final 
Approval 

City Planning drafts public notice, schedules meeting with Planning Commission. 
Planner Distributes Plat to Departments Heads, Other Agencies, for Review and Comments. 
 
Planning Commission meets second Tuesday. of the month. 20 days notice required for 
public hearing advertisements.  

Optional Review PROBLEM  
Return to Applicant for Changes or Submit to Other 
Departments for Comments, Resubmit Revised Sketch. 

Planning Commission Public Meeting with Review 
Fee 

Return to Subdivision or 
Annexation Authorized 
Agent for Compliance with 
Regulations & Submission 
of Preliminary Plat and 
Final Plat. 
(Required Step 1 & 2) 

Subdivision/Annexation 
Optional Review OK

Submit Preliminary 
Plat with Application 
Forms, Required 
Submittals and Review 
Fees to City Planner. 
City Planner reviews 
and sends to legal. 
For more information: 
www.rawlins-
wyoming.com 
Municipal Code 

Optional 
Subdivision  
Annexation 
Evaluation 

City Attorney 

Submit Final Plat with 
Required Submittals, 
Assurances, and 
Review Fees to City 
Planning.  For more 
information: 
www.rawlins-
wyoming.com 
Municipal Code 

Final Review 

Developer has Option to 
Appeal Decision to the City 
Council.  Resubmit. 

City 
Council 
Approval by 
Resolution 

City Council Notified of 
Planning and Zoning 
Decision 

City Attorney 

Revised Plat Submitted
Denial by Planning and 
Zoning Commission 

Revised Plat Not Accepted

Revised Plat Reviewed

No Revisions Required

Tentative Approval by 
Planning and Zoning 

City Attorney 

Proceed to complete Final 
Plat REQUIRED Step 2 

Revisions Required

Revised Plat Accepted 

City Planning drafts public notice, schedules 
meeting with Planning Commission for final review.
 
Planner Distributes Plat to Departments Heads, 
Other Agencies, for Review and Comments. 
 
Planning Commission meets second Tues. of the 
month. 20 days notice required for public hearing 
advertisements 

Administrative 
Official Planning 
Commission  
 
To City Planning 
 
To City Clerk  
 
To County Clerks 
Office 
 
Signed Mylar 
Returned to 
Applicant

Signing of 
Plat by 
Mayor 

PROCEEDURE FOR PLANNING BOARD APPROVAL OF SUBDIVISIONS AND ANNEXATIONS 
In accordance with the City of Rawlins ordinance which establishes rules and standards for plat approval 


